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Mentum Planet User Guide: The Ultimate How to Manual

In today’s data driven world, turning raw information into actionable insights is a core business advantageMentum
Planetis a powerful, cloud based analytics platform that helps organizations collect, clean, analyze, and visualize
data from multiple sources. Whether you're a data scientist, business analyst, or a decision maker who wants to
see the story behind the numbers, Mentum Planet offers a suite of tools that streamline the entire data workflow.

This guide will walk you through every step of getting started, configuring your environment, mastering the
dashboard, and using advanced features to extract maximum value from your data. By the end of this article, you'll
be able to confidently navigate Mentum Planet, create compelling reports, and troubleshoot common issues.
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1. Getting Started
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Before diving into the platform, let's cover the basics: creating an account, installing any necessary software, and
understanding the user interface.

1.1 Create a Mentum Planet Account

1. Visit MentumPlanet.com and click the “Sign Up” button.

2. Choose the plan that fits your organization’s size and data volume. Mentum Planet offers a free trial, a small
business tier, and enterprise solutions.

3. Enter your email address and create a strong password. Mentum Planet will send a verification email—click
the link to activate your account.

4. Complete the onboarding wizard: provide your company name, industry, and a brief description of your data
goals. This helps the platform recommend relevant features.

1.2 Install the Desktop Client (Optional)

While Mentum Planet is fully web based, many users prefer a desktop client for offline access and faster data
uploads. Download the client for Windows, macOS, or Linux from the Downloads section.

1.3 First Login &amp; Interface Overview



After logging in, you'll be greeted by the Home Dashboard. The layout consists of:

« Navigation Sidebar — quick links to Projects, Data Sources, Analytics, Reports, and Settings.
¢ Central Workspace — where you build queries, visualizations, and dashboards.
e Top Bar — quick actions such as creating a new project, searching, and accessing help.

Take a moment to explore each section. Hover over icons to read tooltips, and use the built in tutorial pop ups for a
guided tour.

2. Account Setup &amp; User Management

Mentum Planet is designed for collaborative work. Setting up user roles and permissions is essential to maintain
data security and workflow efficiency.

2.1 Create Teams &amp; Roles

1. Navigate to Settings &gt; Teams.

2. Click “Add Team” and name it (e.g., “Marketing Analytics”).

3. Define roles: Administrator, Analyst, Viewer.

4. Assign users by email. Each role comes with predefined permissions. Administrators can manage data
sources, while Viewers only see dashboards.
2.2 Configure Single Sign On (SSO)

For larger enterprises, integrating with an identity provider (e.g., Okta, Azure AD) simplifies access control. Follow
the SSO wizard to connect your SAML or OAuth provider.

2.3 Audit Trail &amp; Activity Log

Under Settings &gt; Activity Log, you can monitor who accessed what data, when reports were generated, and
any changes to project configurations. This is critical for compliance and troubleshooting.

3. Dashboard Overview

The dashboard is the central hub where you visualize data, monitor KPIs, and share insights. Understanding its
components will accelerate your learning curve.

3.1 Widgets &amp; Layouts

Mentum Planet offers a drag and drop interface. Add widgets such as line charts, bar charts, heatmaps, and custom
tables. Resize and rearrange them to fit your narrative.

3.2Themes &amp; Branding

Navigate to Dashboard Settings &gt; Themesto align your visualizations with corporate branding. Upload logos,
set color palettes, and choose font styles.

3.3 Sharing &amp; Collaboration

Click the “Share” button to generate a public link or embed code. Permissions can be set to view only or edit.
Mentum Planet also supports real time collaboration, allowing multiple analysts to work on the same dashboard
simultaneously.

4. Data Integration

Data is the lifeblood of Mentum Planet. The platform supports a wide array of data sources—from SQL databases



and cloud storages to APIs and spreadsheets.

4.1 Connect a Database

1. Go to Data Sources &gt; Add New.
2. Select the database type (e.g., PostgreSQL, MySQL, Snowflake).
3. Enter host, port, database name, username, and password.
4. Test the connection. If successful, click “Save.”
4.2 Import CSV/Excel Files

Mentum Planet allows direct uploads of CSV and Excel files. Drag the file into the workspace or click “Upload.” The
platform will automatically detect column types and suggest data cleaning steps.

4.3 Connect to APIs

For real time data feeds, use the API connector. Provide the endpoint URL, authentication token, and any query
parameters. Mentum Planet will fetch data on a scheduled basis.

4.4 Data Source Management

Under Data Sources, you can rename, delete, or clone connections. Use the “Clone” feature to create variations of
a data source for different projects without re entering credentials.

5. Data Preparation &amp; Cleansing

Raw data often contains inconsistencies, missing values, or irrelevant fields. Mentum Planet’s Data Prep module
streamlines these tasks.

5.1 Data Profiling

Click “Profile” on a dataset to view statistics: count, null percentages, unique values, and distribution charts. This
gives you a quick snapshot of data health.

5.2 Cleaning Operations

* Remove Duplicates — Identify and delete rows that share identical key columns.

¢ Handle Missing Values — Choose to fill with mean, median, mode, or a custom value.

« Standardize Formats — Convert dates to ISO format, normalize text casing, and standardize units.

e Derive New Columns — Use formulas or expressions to create calculated fields (e.g., profit margin = (Revenue
- Cost) / Revenue).
5.3 Transformation Pipelines

Build reusable pipelines by chaining multiple cleaning steps. Save them as “Data Prep Templates” and apply to
future datasets with a single click.

5.4 Data Quality Rules

Define custom validation rules (e.g., email addresses must contain “@”, phone numbers must be 10 digits).
Violations are highlighted, and you can choose to exclude or flag problematic rows.

6. Analytics Tools &amp; Visualizations

Once your data is clean, it's time to analyze and visualize. Mentum Planet offers an intuitive query builder,
advanced statistical functions, and a rich library of visual components.

6.1 Query Builder



Drag fields into the query canvas, apply filters, group by, and aggregate. The builder supports:

e SQL like Syntax — For advanced users, switch to the SQL editor.
¢ Conditional filters (e.g., “Revenue > 1000 AND Country = 'USA™).
e Time series slicing (e.g., “Last 30 days”, “Quarterly”).

6.2 Statistical Analysis

Mentum Planet includes built in functions for:
e Descriptive statistics (mean, median, variance).
e Correlation and covariance.

¢ Hypothesis testing (t tests, chi square).
* Regression models (linear, logistic).

Results can be exported as tables or visualized directly.

6.3 Visualization Library

Choose from a wide range of chart types:
* Bar, Column, Line, Area.
e Scatter, Bubble, Heatmap.

¢ Pie, Donut, Treemap.
e Geospatial maps for location data.

Each chart offers customization options for colors, labels, tooltips, and legends. Use Conditional Formattingto

highlight outliers or thresholds.

6.4 Advanced Dashboards

Combine multiple widgets into a single dashboard. Add interactive filters (dropdowns, sliders) that propagate
across all charts, enabling dynamic exploration.

7. Reporting &amp; Sharing

Transform your analyses into polished reports that stakeholders can consume on any device.

7.1 Report Builder

Drag dashboards, charts, and tables into a report canvas. Add text boxes, images, and annotations. The builder
supports a page by page layout and page numbering.

7.2 Export Formats
Export reports in:

e PDF - for static distribution.

¢ PowerPoint — for presentations.

¢« HTML — for embedding on intranet sites.
7.3 Scheduled Distribution

Set up email schedules to deliver reports to recipients at set intervals (daily, weekly, monthly). Use dynamic
parameters to personalize content (e.g., region specific data).

7.4 Embedding in Applications

Generate secure embed codes for internal portals or external partner sites. Apply token based authentication to



control access.

8. Automation &amp; Scheduling

Reduce manual effort by automating data refreshes, alerts, and workflow steps.

8.1 Data Refresh Schedules

Configure incremental refreshes for databases or APIs. Mentum Planet only pulls new or updated rows, saving
bandwidth and time.

8.2 Alerting System
Set thresholds (e.g., “Daily sales

8.3 Workflow Automation
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