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Understanding DOS 1246: The Key to Your Security Guard Renewal

Security guard licensing is more than a piece of paper; it’s a professional badge that signals competence, reliability, 

and a commitment to public safety. In many jurisdictions, the Department of Safety (DOS) enforces a set of 

regulations—often codified under titles such as DOS 1246—to ensure that every guard meets rigorous standards.

If you’re a security guard or a business owner hiring one, understanding the DOS 1246 renewal process is

essential to stay compliant, avoid penalties, and maintain the trust of clients and regulators alike.

What Is DOS 1246?

DOS 1246 refers to a statutory or regulatory framework established by a state’s Department of Safety to govern the

licensing and renewal of security personnel. While the exact wording may vary from state to state, the core purpose

is consistent: to protect the public by ensuring that security guards possess the necessary training, background

checks, and ethical grounding.

Key components of DOS 1246 typically include:

•  Eligibility Criteria – Minimum age, education, and experience requirements.

•  Background Investigation – Criminal history, financial status, and professional conduct.

•  Training Standards – Mandatory coursework, practical drills, and continuing education.

•  Renewal Timelines – Specific intervals (e.g., every two years) and deadlines.

•  Fees and Penalties – Licensing fees, late fees, and fines for non-compliance.

Because the regulations are state-specific, it’s crucial to consult your local DOS website or contact a licensing

office for the most accurate information.

Why Renewal Is Critical for Security Guards

Renewing a security guard license under DOS 1246 isn’t a bureaucratic hoop; it’s a safeguard for both the guard

and the public. Here’s why:

1.  Legal Compliance – Operating without a current license can lead to civil penalties, loss of employment, or 

even criminal charges.

2.  Professional Credibility – A renewed license signals that you’ve stayed current with industry standards and 

best practices.

3.  Insurance Coverage – Many insurance policies require active licensing as a condition of coverage.

4.  Client Confidence – Clients often verify licenses before hiring; a lapse can damage reputation.

5.  Access to Advanced Training – Renewal often includes mandatory continuing education, keeping you ahead 

of emerging threats.

Step-by-Step Guide to DOS 1246 Security Guard Renewal

1. Verify Your Current License Status

Before initiating renewal, confirm your license’s expiration date and any outstanding obligations. Most DOS portals



allow you to log in and view your license details. If you’re unsure, a quick call to the licensing office can clarify any

ambiguities.

2. Gather Required Documentation

Typical documents needed for renewal include:

•  Completed Renewal Application – Often available online or as a PDF download.

•  Updated Background Check – Many states require a fresh FBI fingerprint clearance within a specific 

timeframe.

•  Proof of Training Completion – Certificates for any required continuing education courses.

•  Professional Liability Insurance – Some jurisdictions require proof of coverage.

•  Payment Receipt – For renewal fees (check, credit card, or online payment).

•  Employer Verification – If you’re renewing as a company, a letter from your employer confirming your role may 

be necessary.

3. Complete the Renewal Application

Whether online or paper-based, the renewal application will ask for:

•  Personal information (name, address, Social Security number).

•  License number and expiration date.

•  Details of any disciplinary actions or suspensions.

•  Confirmation of background check status.

•  Statement of compliance with training requirements.

Accuracy is paramount; errors can delay processing or trigger additional scrutiny.

4. Submit Your Fingerprint Clearance

Most states mandate a new fingerprint clearance within 90 days of renewal. Schedule an appointment at a certified

fingerprinting agency, and ensure the clearance is valid for the renewal period. Some DOS offices accept electronic

fingerprint uploads, while others require a physical card.

5. Pay the Renewal Fee

Renewal fees vary by state and can range from $30 to $100 or more. Acceptable payment methods usually include:

•  Credit or debit card (online portal).

•  Check or money order (mail or in-person).

•  Electronic funds transfer (if available).

Keep a copy of the receipt for your records.

6. Complete Continuing Education (If Required)

Many DOS regulations require guards to complete a certain number of continuing education hours (often 8–12

hours) every renewal cycle. Courses may cover:

•  First aid and CPR.

•  Legal updates and compliance.

•  Conflict resolution and de-escalation.

•  Cybersecurity basics for physical security staff.

•  Emergency response protocols.

Choose accredited providers, and retain certificates of completion.



7. Submit All Materials to the DOS Office

Once you have the application, fingerprint clearance, training certificates, and payment receipt, submit them via the

method specified by your DOS office:

•  Online portal upload.

•  Mail to the licensing department.

•  In-person drop-off at a local DOS office.

Track your submission if an online system provides status updates.

8. Await Confirmation and Receive Your Renewal Certificate

Processing times vary but typically range from 5 to 10 business days. Upon approval, you’ll receive a renewed

license either electronically or by mail. Store the license securely and display it as required by law.

Common Pitfalls and How to Avoid Them

Missing the Renewal Deadline

Many guards inadvertently miss deadlines due to oversight. To avoid this:

•  Set calendar reminders 30 days before the expiration date.

•  Use a renewal tracker spreadsheet or app.

•  Verify that all required documents are ready well in advance.

Incomplete or Inaccurate Application Forms

Errors can trigger rejections. Double-check:

•  Spelling of names and addresses.

•  License numbers and dates.

•  Consistency between application and supporting documents.

Expired Fingerprint Clearance

Fingerprint clearances expire quickly. Schedule your appointment early and keep the clearance card in a safe

place. Some states allow electronic renewal of fingerprint status; check if this option is available.

Failure to Complete Continuing Education

Continuing education is non-negotiable in many jurisdictions. Keep a log of completed courses and confirm that

certificates are issued by accredited providers. Some DOS offices provide a list of approved training vendors.

Not Updating Employer Information

If your employment situation changes (new employer, role change), update your licensing records promptly.

Employers often need to verify the guard’s position, and failing to update records can cause compliance issues.

Tips for a Smooth Renewal Process

Start Early

Begin the renewal process at least 60 days before your license expires. This buffer allows time for any unexpected

delays, such as fingerprint clearance processing.

Use Online Resources

Most DOS offices now offer online portals where you can:



•  Check license status.

•  Download application forms.

•  Submit documents electronically.

•  Pay renewal fees.

Online submission typically speeds up processing.

Keep Detailed Records

Maintain a folder—digital or physical—containing:

•  Renewal applications and receipts.

•  Fingerprint clearance documents.

•  Training certificates.

•  Correspondence with the DOS office.

Having everything organized reduces stress during audits or inspections.

Stay Informed About Regulatory Changes

Security regulations evolve. Subscribe to newsletters, join professional associations, or follow your state’s DOS

website to stay abreast of any updates that might affect your renewal requirements.

Leverage Professional Associations

Many security guard associations offer:

•  Discounted continuing education courses.

•  Legal support.

•  Networking opportunities.

•  Guidelines on best practices for license maintenance.

Membership can provide both resources and credibility.

Frequently Asked Questions (FAQs)

What happens if I miss my renewal deadline?

Penalties vary by state. Common consequences include a suspension of your license, higher renewal fees, or even

legal action if you continue to work without a valid license. Contact your DOS office immediately if you anticipate a

delay.

Can I renew my license online if I prefer a paper copy?

Yes. Most online portals allow you to download a PDF of your renewed license for printing. However, some states

still require a mailed physical copy; confirm the preferred method with your DOS office.

Do I need to pay a renewal fee if I haven’t worked in the past year?

Even if you haven’t been employed as a security guard, the license must be renewed to remain valid. Some states

offer reduced fees for inactive guards, but this is not universal.

Is a background check required for every renewal?

Yes, most jurisdictions mandate a fresh background check for each renewal cycle. This ensures that no new

criminal activity has occurred since the last check.

Can I renew my license if I’ve been suspended or revoked?



Renewal is typically only possible after all disciplinary actions have been resolved. If you’ve been suspended, you’ll

need to complete any required reinstatement procedures before applying for renewal.

Resources for DOS 1246 Renewal

•  State Department of Safety Website – Official portal for application forms, fee schedules, and FAQs.

•  Certified Fingerprint Agencies – State-approved providers for fingerprint clearance.

•  Accredited Training Providers – List of vendors approved for continuing education.

•  Security Guard Associations – Professional bodies offering guidance and support.

•  Legal Counsel – For disputes or complex licensing issues.

Conclusion

Renewing your security guard license under DOS 1246 is a straightforward but essential task that safeguards your

career, your clients, and the public. By understanding the regulatory framework, staying organized, and acting well

before deadlines, you can avoid penalties and maintain the professional integrity that clients and employers expect.

Treat the renewal process as a routine part of your professional life—just as you would regular training or

equipment checks. With diligence and preparation, you’ll keep your license in good standing and continue to

contribute to safer communities.
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