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Understanding the Army 346 License Form: A Complete Guide

The Army 346 license form is a vital document for anyone seeking to acquire, transfer, or certify certain weapons or

equipment under U.S. Army regulations. Whether you are a member of the Army Reserve, a contractor, or an

individual involved in military logistics, understanding the purpose, requirements, and steps to complete this form is

essential for compliance and operational readiness.

What Is the Army 346 License Form?

The Army 346 license form, officially titled "Army 346 – Weapon Qualification and Certification Form", is a

standardized application used by the U.S. Army to document the licensing and qualification of firearms, explosives,

and other regulated military equipment. The form serves several key functions:

•  Regulatory Compliance: Ensures that all weaponry and equipment meet Army standards for safety, reliability, 

and legality.

•  Traceability: Provides a record that can be audited by military inspectors, ensuring accountability for each item.

•  Operational Readiness: Guarantees that personnel are trained and authorized to handle specific weapons, 

supporting mission effectiveness.

Although the form is often associated with weapon licensing, it also covers ancillary items such as ammunition,

explosives, and specialized equipment that require Army certification.

Who Needs to Complete the Army 346 License Form?

Below is a quick reference to identify the groups that typically must submit the Army 346 license form:

1.  Army Personnel: Soldiers, officers, and enlisted members who handle weapons or equipment that fall under 

Army regulations.

2.  Army Contractors: Private sector entities that supply or maintain weapons and equipment for the Army.

3.  Reserve and National Guard Units: Members who need to certify weapons for deployment or training.

4.  Training Facilities: Institutions that conduct weapons training for Army personnel.

5.  Military Depots and Supply Centers: Facilities that manage the storage and distribution of regulated items.

Failure to submit a properly completed Army 346 license form can result in delayed equipment deployment,

regulatory penalties, or even legal action.

Key Components of the Army 346 License Form

Understanding each section of the form helps ensure accuracy and completeness. The Army 346 license form

typically includes the following fields:

•  Applicant Information: Name, rank, unit, contact details, and signature.

•  Equipment Details: Type, serial number, model, and specifications of the weapon or equipment.

•  Purpose of Use: Training, operational deployment, maintenance, or storage.

•  Training Verification: Proof of completed training courses, certifications, and proficiency tests.



•  Compliance Statements: Confirmation that the equipment meets all Army standards and regulations.

•  Authorized Signatures: Signatures from the commanding officer, contracting officer, or other authorized 

personnel.

•  Audit Trail: Date of submission, review, and approval.

Each field must be filled out with precise, up-to-date information. Even a small error—such as an incorrect serial

number—can delay the entire licensing process.

Eligibility Criteria for the Army 346 License Form

Before you begin the application, verify that you meet the following eligibility criteria:

1.  Rank and Position: Only individuals with an authorized rank or position can submit the form. For example, a 

private cannot submit a license for a high-caliber weapon without the approval of a senior officer.

2.  Training: Applicants must have completed the required Army training courses, such as the Basic Rifle 

Qualification Test (BRQT) or the Explosives Handling Course (EHC), depending on the equipment.

3.  Background Check: A successful background check is required to ensure the applicant has no disqualifying 

criminal history.

4.  Unit Approval: The applicant’s unit commander must approve the request and provide a letter of 

authorization.

5.  Equipment Condition: The weapon or equipment must be in good working order, free of defects that would 

compromise safety.

Meeting these criteria helps streamline the approval process and reduces the likelihood of rejection.

Step-by-Step Guide to Completing the Army 346 License Form

Step 1: Obtain the Form

The Army 346 license form is available through the Army’s official website or via your unit’s administrative office. It

can also be downloaded as a PDF for offline completion.

Step 2: Gather Required Documents

Before filling out the form, collect the following documents:

•  Official training certificates (e.g., BRQT, EHC).

•  Equipment inspection reports.

•  Unit authorization letter.

•  Background check clearance.

•  Any prior licensing documents if renewing.

Step 3: Fill in Applicant Information

Enter your full name, rank, unit, and contact details accurately. Double-check your service number and ensure your

signature matches the one on file.

Step 4: Provide Equipment Details

List the exact make, model, serial number, and any relevant specifications. Attach a photograph or an official

inspection sheet if required.

Step 5: Declare Purpose of Use

Specify whether the equipment is for training, operational deployment, or maintenance. Be concise but thorough, as



this determines the type of certification needed.

Step 6: Attach Training Verification

Attach scanned copies of your training certificates. If the training was conducted by a non-Army institution, provide

an official letter of equivalency.

Step 7: Compliance Statement

Check the box confirming that the equipment meets all Army standards. This statement must be signed by the

applicant and the unit commander.

Step 8: Obtain Authorized Signatures

Secure the signatures of the commanding officer, contracting officer, and any other required personnel. Ensure all

signatures are in the correct order and are legible.

Step 9: Submit the Form

Submit the completed form through the designated submission portal or deliver it to your unit’s administrative office.

Keep a copy for your records.

Step 10: Track the Approval Process

Use the Army’s tracking system to monitor the status of your application. If additional information is requested,

provide it promptly to avoid delays.

Common Pitfalls and How to Avoid Them

Even seasoned applicants can encounter roadblocks. Here are some common mistakes and tips to mitigate them:

•  Incomplete Information: Always double-check that every field is filled. Missing data can lead to automatic 

rejection.

•  Wrong Serial Numbers: Verify serial numbers against official records. A mismatch can trigger a compliance 

audit.

•  Insufficient Training Proof: Ensure that your training certificates are current and meet the required standards.

•  Missing Signatures: A single missing signature can halt the entire process. Confirm the signature chain before 

submission.

•  Late Submission: Submit the form well in advance of any planned deployment or training exercise to avoid 

last-minute issues.

FAQs About the Army 346 License Form

What is the turnaround time for approval?

The typical turnaround time ranges from 5 to 10 business days, depending on the complexity of the request and the

volume of applications.

Can the form be submitted electronically?

Yes, the Army has an online portal that accepts PDF uploads. However, some units still require hard copies; check

with your administrative office.

What happens if the equipment fails compliance testing?

In such cases, the applicant must either repair the equipment or replace it. The form will be returned with a detailed

report of the deficiencies.



Is there a fee associated with the Army 346 license?

No monetary fee is required for the licensing process itself. However, costs may arise if equipment needs repairs or

upgrades to meet standards.

Can I renew my license?

Yes. Renewal requires submitting a new Army 346 license form along with updated training and inspection records.

Tips for a Smooth Licensing Experience

1.  Start Early: Begin the application process at least 30 days before your intended use date.

2.  Use a Checklist: Create a pre-submission checklist to ensure all documents are included.

3.  Maintain Records: Keep digital and physical copies of all submitted documents.

4.  Communicate: Stay in touch with your unit’s administrative office and follow up on pending items.

5.  Stay Updated: Regulations may change; verify that you are using the latest version of the Army 346 form.

Conclusion

Obtaining an Army 346 license is a critical step for anyone working with regulated military equipment. By

understanding the form’s purpose, meeting eligibility criteria, and following a meticulous completion process, you

can ensure compliance, maintain operational readiness, and avoid costly delays. Remember to gather all

necessary documentation, double-check every field, and keep open lines of communication with your unit’s

administrative office. With careful preparation, the Army 346 license form becomes a straightforward gateway to

safely and legally handle the equipment that keeps our forces ready and resilient.
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